Dear Applicant

Re.  Head of Marketing & Communications Job Ref: HFRMCM02

Thank you for your expression of interest in the above position.  You will find the following in your pack:
· A Job Description and Person Specification
· An application form
· A separate personal details form to be submitted with your application form. This form will be separated from your application form and retained by Personnel. It will not be used for short listing purposes.
· An Equal Opportunities Monitoring form to be submitted with your application form.  This form will be separated from your application form and retained by Personnel.  It will not be used for short-listing purposes.
· A criminal records form. This form will be separated from your application and retained by Personnel. It will not be used for shortlisting purposes.
· Katharine House Hospice values.

To apply:
1. submit a completed application form (with or without your CV), or 
2. send your CV and a covering letter explaining why this position interests you and how your 3 main attributes will help with this position.  

Email recruitment@khhospice.org.uk or submit a hard copy if you prefer.  You can also apply online on our website www.khhospice.org.uk Hard copies should be addressed: Private and Confidential: Job Ref HFRMCM02, Cathy Patterson, Personnel Officer, Katharine House Hospice, Weston Road, Stafford ST16 3SB.  Please ensure you use sufficient postage (we will not collect or pay for underpaid post).
The deadline for applications is 10 am on Friday 22nd July 2022. 

Please note that we will only contact applicants who have been selected for interview. If you have not heard from us within 2 weeks you should assume you have been unsuccessful and we thank you for your interest.  

As this position requires DBS clearance, should the Employee resign within the first 12 months of employment, the organisation reserves the right to deduct any costs incurred.

Katharine House Hospice takes its responsibility to protect your privacy and personal data seriously.   There are a range of information notices available on our web-site at www.khhospice.org.uk/we-value-your-privacy

If you have any questions or wish to find out more about any aspect of the role please call me on 01785 218257.

Thank you again for your interest in this position.

Yours sincerely
[bookmark: _GoBack]
Cathy Patterson
Personnel Officer
