Re.
Corporate Fundraiser (Maternity Cover) 
Job Ref: HFRCFMC01


Thank you for your expression of interest in the above position This document will refer to the following, all of which are available online:
1. A job description and person specification

2. An application form.  
3. A separate personal details form*
4. Additional sheet  requiring Criminal Records Disclosure*
5. An equal opportunities monitoring form* 
* These forms will be separated from your application form and retained by Personnel.  They will not be used for short-listing purposes.

How to Apply

Please note that the recruitment process will be anonymous.  Application forms must be completed in full, and submitted with your personal details and equal opportunities forms.  Please also enclose a covering letter ensuring that the job reference is at the head of the page, and that you do not put your personal details in the letter (for purposes of anonymity).  CVs must not be submitted as these contain personal information and will not be forwarded to the short-listing panel.  
Please ensure your application is received by 12.00noon on the closing date of Monday 15th March 2010, and that you add sufficient postage to your application.  Mark your envelope:

Job Ref HFRCFMC01
Private and Confidential

FAO Mrs B Wheat 

Personnel Officer

Katharine House Hospice

Weston Road

Stafford, ST16 3SB

It is anticipated that interviews will take place on Tuesday 30th March 2010 Candidates will be given the opportunity to attend an optional pre-interview tour of the Hospice before then.

Finally, I know that it can be difficult to bring a job to life on paper so if you have any questions please contact me on 01785 270808 or shulson-beech@khhospice.org.uk.
Thank you again for your interest in a position with Katharine House Hospice.

Yours sincerely

Sarah Hulson-Beech
Senior Fundraiser
